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Introduction 

 

Colorado Breeding Bird Atlas II administrators, regional coordinators, and field workers 

have a powerful new tool at their disposal that was not available to Atlas I workers. It is 

the online data entry interface or web site that has been customized for Colorado by 

Cornell Laboratory of Ornithology. This interface allows field workers to enter their 

records into the Atlas database. That alone is a major step forward in atlasing. But the 

interface does much more. When you become familiar with the web site, you can 

Á request new block assignments online 

Á see at a glance which blocks have been claimed, which are available, and which 

have been completed 

Á edit and delete your own records if you discover errors 

Á link to a web page from which atlas documents can be downloaded 

Á watch your progress toward completion of your block 

Á download topographical and aerial maps of your block to help plan coverage 

Á view or print the list of species recorded for your block during Atlas I 

Á views maps showing species distribution for Atlas II as it develops 

Á and more. 

 

For the atlas coordinator and regional coordinators, the web site streamlines 

administrative tasks and automates communication. For field workers, it provides a way 

to enter your own data easily, tools for planning block coverage, and the instant 

gratification of seeing your contribution to the atlas. For land and resource managers, it 

provides immediate access to atlas information as it is developed and input to the site. 

  

While some features of the web site are easy to use, others will benefit from an 

explanation. In addition, there are some aspects of the site that differ from the Atlas II 

field forms or Field Workerôs Handbook instructions. This manual attempts to clarify 

how to handle any apparent differences.  It also provides a detailed introduction to the 

key steps needed to request a block and enter data.  

 

If you are familiar with common online site registration procedures, you can skip the 

login instructions. You may, however, want to scan the overview of the various functions 

of the site. It is particularly important to look at the instructions for data entry in this 

manual. 

 

You can login to the web site by going to http://bird.atlasing.org/Atlas/CO. This manual 

for entering observations uses frequent screen captures to illustrate web site features. 

http://bird.atlasing.org/Atlas/CO
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When you view it on your computer, it may take a few seconds for screen captures to 

appear on the page. 

 

(Note: The online data entry platform was customized for the Colorado Breeding Bird 

Atlas II by Cornell Laboratory of Ornithology from a template that is also being used by 

the Pennsylvania and Ohio breeding bird atlas projects. It is a copyrighted platform. 

Screen captures in this document are used with permission of the laboratory.) 
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Registering 

 

When you enter the web site address in your browser, you are taken to ñMy Home,ò the 

web page shown below. 

 

 
 

At the upper right of the screen is a ñSign Inò box (highlighted with a red border in the 

illustration above. If you are using the site for the first time, you can register by clicking 

the blue link the reads ñclick here.ò (See screen capture below.) 
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Clicking on this link opens the registration page.  

 

 
 

The registration page is pretty much self-explanatory. Note the number of characters 

required for the user name and password (6-12 characters each). Checking the 

ñRemember meò box at the bottom of the screen allows you to be automatically logged 

on when you go to the site if you have cookies enabled in your browser. Clicking on the 

yellow ñContinueò box takes you to a second registration page that asks for your contact 

information. Note: If you are already registered with one of Cornellôs other online 

data entry projects like eBird or Project Feeder Watch, you can use your login 

information from t hat program to access the Atlas web site. 
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Logging in 

 

If you are a registered user, logging in is simple. Simply click ñSign Inò at the upper right 

of the screen.  

 

 
 

If you have selected ñRemember Meò you should be taken immediately to the welcome 

screen. If you have not selected ñRemember Meò or if cookies are not enabled in the 

browser, you will be taken to the login screen shown below. Simply enter your username 

and password, and then click the yellow box that says ñLogin.ò 
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My Home 

 

When you finish registering for the first time or whenever you login to the web site, you 

will be taken to the Welcome Screen of ñMy Home.ò There are three navigation areas on 

the screen. These areas are numbered 1-3 on the illustration below.  

 

At the top of the screen, Area 1, outlined in red in the illustration, is a navigation bar with 

six buttons. From left to right, they are labeled ñHome,ò ñMy Home,ò ñEnter 

Observations,ò ñEnter Effort,ò ñView Regions & Blocks,ò and ñView Results.ò 

 

On the left side of the screen, Area 2, outlined in green in the illustration, is a navigation 

column with two boxes and four links. The Block ID box allows you to enter block 

identification and jump immediately to the page for that block. The Region ID box allows 

you to jump immediately to the base map for the region. The ñView My Requestsò link 

under ñMy Accountò lets you see the status of any requests you have made to claim a 

block. The other three links are self-explanatory. 

 

In the center of the screen, Area 3, outlined in orange in the illustration, are five links that 

take you directly to the major functional pages of the data entry site. 
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When youôve started entering data, two other areas on the right side of My Home will 

become important. ñMy Totalsò displays statistics for your entries and observations to 

date. Below that, ñMessagesò lists reminders about incomplete observations and block 

effort. When you want to complete those entries, you can click on the appropriate link. 
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Claiming a Block When You Know the Block Name 

 

You can request a block directly from the web site. If you have already been assigned one 

or more blocks but have not claimed the blocks on the web site, youôll need to request the 

blocks on the web site. In the box on the upper left side of ñMy Homeò type in the name 

of the quadrangle map for the block. 

 

 
 

In the example above, the field worker wants to request ownership of the SE block of the 

Fishers Peak quadrangle. The Block ID would be entered as Fishers Peak ïSE. The entry 

is not case sensitive, but a hyphen is required between the quad map name (Fishers Peak) 

and the sector (SE). (Note: Each block also has an alphanumeric code. If you know the 

code, you can enter that instead of the map name. See Appendix A for an explanation of 

the codes.) 

 

Click ñBlock ID,ò and you will be taken to the Block Profile screen. At the upper right of 

the screen you will see a series of links in blue type. The top link (see red arrow below) 

allows you to the block. Click this link to request assignment of the block to you.  
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Clicking the link opens the screen shown below. You can enter a short note to the 

Regional Coordinator or Atlas Coordinator, and then click Submit. If you already have 

discussed ownership of the block with the Regional or Atlas Coordinator, you should 

mention that in the note. 

 

 
 

When your request has been reviewed by the Atlas Office, you will receive a 

confirmation of the acceptance or rejection of your request. If the request is rejected, you 

will receive an explanation of why. If the block has already been assigned to another field 

worker, the coordinator may suggest contacting the person to whom the block was 

assigned to collaborate on completion of the block, or may suggest another unclaimed 

block. 
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Requesting a Block When You Donôt Know the Block Name 

 

If you are looking for one or more new blocks to request, two links on the Welcome page 

allow you to select a block. The links are outlined in red on the screen shot below. 

Clicking either the ñView Regions & Blocksò button on the navigation bar or the ñView 

block results or request ownershipò link will get you started. 
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When you click either link, you will be taken to a Colorado base map with the Atlas 

regions outlined in yellow and numbered. Clicking on any region will open a page with 

the map of the region. 
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Each region map provides several links to help with block selection. The numbered 

paragraphs below correspond to the red numbers on the screen capture below. 

1. The name of the regional coordinator appears at the upper left corner of the screen 

if the region is assigned.  

2. A link at the upper right corner of the screen allows you to request that one or 

more available blocks be assigned to you. 

3. A table gives you a breakdown of statistics for the region including the number of 

blocks assigned, number completed and total number of blocks in the region. As 

the Atlas progresses, youôll be able to track how much work has been done in a 

region. 

4. Clicking the ñShow block IDsò link just above the left corner of the map will 

change the map page to reveal the ID codes for map blocks. If the region is large, 

only some block IDs will show.  

5. The gray grid lines on the map itself show the block divisions. Clicking on any 

block within the map will take you to the ñBlock Profileò page for that block. 

6. At the bottom left corner of the screen is a color key. As a block is assigned to a 

field worker, the block will be displayed in blue. Completed blocks will be shown 

in pink. 
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If you want the Regional or Atlas Coordinator to select one or more blocks for you 

and you click the blue ñRequest available block(s) to be assigned to you,ò you will 

see the page below. Simply enter the number of blocks you would like assigned, the 

click on ñSubmit.ò You can also enter any notes to narrow your request.  

 

 
 

If you would rather select blocks yourself, you may explore the open blocks on the 

map. It may help to see the block IDs. To do that, click the blue link above the top left 

corner of the Region Map. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 


